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64H>7> A46G4?LA>7> ?D>F5EF. �8 D>77?OA5@> >?NG>6K 
??4FD>D@8, O>K 8>?>@>6FFL 64@ >D74AK7F64F8 A46G4AAO, 
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1
�=?4== E5D6VE< G=V65DE<F5FG

�7?O8 >EA>6A8G ??4FD>D@, I> ?>?57HFNFL A46G4?LA8= ?D>F5E.

2
�E=>6< D>5>F< 6 Microsoft Teams

�86G5AAO DFA>FK= 8?O 5D5>F86A>L >>@FAK>4FKL F4 E?K6?D4FK.

3
�<>>D<EF4==O Moodle

$>75KD KAEFDF@5AFK6 8?O 88EF4AFK=A>7> A46G4AAO F4 >>AFD>?N 7A4AL.

4
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�5F>88 F4 D5EFDE8 8?O H688>>7> F4 O>KEA>7> ?>HF>F.



�=?4== E5D6VE< 
G=V65DE<F5FG



�E=>6=V >=?4== E5D6VE< G=V65DE<F5FG

�DVFV==<= E4=F

�46?864 KAD>D@4FKO F4 A>68A8.

�?5>FD>==<= D>7>?44

�46648 4>FF4?LA8= D>7>?44 74AOFL.

Microsoft Teams

�>@FAK>4FKO F4 E?K?LA4 D>5>F4.

%4=F 4<EF4=FV==>7> =46G4==O =4 ??4FD>D<V Moodle

�8EF4AFK=A5 A46G4AAO F4 >FDE8.

&K E5D6KE8 FF6>DNNFL T48AF 5>>E8EF5@F, O>4 E?D>MFT A46G4?LA8= ?D>F5E, 
74557?5GFNG8 4>EFF? 4> KAD>D@4FKL F4 KAEFDF@5AFK6 6 >4A>@F @KEFK.



�HVFV==<= E4=F G=V65DE<F5FG

�DKFK=A8= E4=F FAK65DE8F5FF knuba.edu.ua T >EA>6A8@ K A4=46F>D8F5FAKH8@ 
865D5?>@ KAD>D@4FKL 8?O EFF85AFK6, 68>?484GK6 F4 45KFFDKTAFK6. �KA T 64H8@ 
7>?>6A8@ ?FFK6A8>>@ F 6EKG 4E?5>F4G FAK65DE8F5FEL>>7> 68FFO.

�?NG>6V D>74V?8: &FF 68 7A4=85F5 >EF4AAK A>68A8, >7>?>H5AAO ?D> 646?86K 
?>8KL, 4>485@KGA8= >4?5A84D F4 KAD>D@4FKN ?D> 7D4DK>8 E5EK=. &4>>6 8>EFF?A4 
85F4?LA4 KAD>D@4FKO ?D> >>65A D4>F?LF5F, >4D58D8, A46G4?LAK ?D>7D4@8 F4 
>E6KFAK @>6?86>EFK. �8 F4>>6 7@>65F5 ?57>> 7A4=F8 >>AF4>F8 48@KAKEFD4FKL, 
85>4A4FK6 F4 KAH8G ?K8D>78K?K6.

�>44F>>6V DG=>FVW: %4=F @4T 484?F86AF @>5K?LAF 65DEKN, I> 8>76>?OT 7DFGA> 
?5D57?O84F8 KAD>D@4FKN 7 5F8L-O>>7> ?D8EFD>N. �5>6'O7>>6> ?K8>?NGKFL 
push-E?>6KI5AAO, I>5 >FD8@F64F8 @8FFT6K ?>6K8>@?5AAO ?D> A4=646?86KHK 

7@KA8, 858?4=A8 45> A48768G4=AK E8FF4FKL.

$57F?ODA5 6K86K8F64AAO >DKFK=A>7> E4=FF T >D8F8GA> 646?868@ 8?O 64H>7> 
FE?KGF 6 A46G4AAK. &5 8>76>?OT 5FF8 6 >FDEK 6EKG 7@KA F D>7>?48K, A>68A>> F 
A46G4?LA>@F ?D>F5EK F4 ?>74A46G4?LA>@F 68FFK FAK65DE8F5FF. �46688 
?5D56KDO=F5 KAD>D@4FKN E4@5 FFF, I>5 5FF8 6?56A5A8@8 F LL 4>FF4?LA>EFK F4 
8>EF>6KDA>EFK.

https://www.knuba.edu.ua/


�?5>FD>==<= D>7>?44

�?5>FD>AA8= D>7>?48 mkr.knuba.edu.ua T >8A8@ 7 A4=646?86KH8G >A?4=A-E5D6KEK6 FAK65DE8F5FF, I> 
74557?5GFT EFF85AF4@ F4 68>?484G4@ >?5D4F86A8= 8>EFF? 8> 4>FF4?LA>L KAD>D@4FKL ?D> 74AOFFO.

�DGG=V HV?LFD<

$>7>?48 >EA4I5A8= KAFFLF86A> 7D>7F@K?8@8 
DK?LFD4@8 74 >FDE>@ K 7DF?>N, I> 8>76>?OT 
H688>> 7A4=F8 A5>5GK8AF KAD>D@4FKN E5D58 
65?8>>7> >5EO7F 84A8G. &5 7A4GA> 5>>A>@8FL 
64H G4E K 74?>5K74T ??FF4A8AK.

�>E?>DF

$FA>FKO 7464AF465AAO D>7>?48F F D>D@4FK 
XLS (Excel) A484T 8>84F>>6F 7AFG>KEFL. �8 
@>65F5 ?5D57?O84F8 E6K= D>7>?48 >D?4=A, 
KAF57DF64F8 =>7> 7 >E>58EF8@8 >4?5A84DO@8 
45> 8K?8F8EO A8@ 7K E6>L@8 >8A>7DF?A8>4@8 
8?O >D4I>7> ??4AF64AAO E?K?LA>L D>5>F8.

,6<4><= 4>EFG?

�>6?86KEFL 8>84F8 5?5>FD>AA8= D>7>?48 ?DO@> A4 7>?>6A8= 5>D4A 64H>7> F5?5D>AF ?5D5F6>DNT 
=>7> A4 @8FFT68= KAEFDF@5AF. &5 FEF64T A5>5GK8AKEFL I>D47F 6K8>D864F8 5D4F75D, 74557?5GFNG8 
@4>E8@4?LAF 7DFGAKEFL K ?>EFK=A8= 8>EFF? 8> 68FFT6> 646?86>L KAD>D@4FKL.

&5= E5D6KE 8>76>?OT 746688 @4F8 4>FF4?LA8= D>7>?48 74AOFL ?K8 DF>>N, @KAK@K7FNG8 =@>6KDAKEFL ?D>?FEF8F8 ?5>FKL G8 ?D4>F8GAK 74AOFFO. 
$5>>@5A8FTFLEO ?5D56KDOF8 D>7>?48 D57F?ODA>, 4865 @>6?86K 7@KA8, ?>6'O74AK 7 4F88F>DKO@8, G4E>@ 45> E>4EF64AAO@ 74AOFL.

https://mkr.knuba.edu.ua/
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�?4FD>D<4 Microsoft Teams
Microsoft Teams T ?>FF6A8@ KAF57D>64A8@ KAEFDF@5AF>@, D>7D>5?5A8@ 8?O ?>>D4I5AAO E?K?LA>L D>5>F8 F4 >>@FAK>4FKL 6 >E6KFAL>@F 
E5D58>68IK. � FAK65DE8F5FK 6KA E?F7FT F5AFD4?LA>N ??4FD>D@>N 8?O 5K?LH>EFK 674T@>8K= @K6 EFF85AF4@8 F4 68>?484G4@8.

�E=>6=4 48D5E4: teams.microsoft.com 
�>EFF? 8> ??4FD>D@8 @>6?868= G5D57 655-5D4F75D, A4EFK?LA8= 8>84F>> 45> @>5K?LA8= 8>84F>>, 74557?5GFNG8 7AFG>KEFL F A46G4AAK.

%FDF>FFD4: >D74AK74FKO ³ >>@4A88 ³ >4A4?8 
�46G4AAO >D74AK7>64A> 6 ">>@4A84G" (A4?D8>?48, 8?O >>6A>7> >FDEF 45> 7DF?8), O>K, F E6>N G5D7F, @KEFOFL ">4A4?8" 8?O F5@4F8GA8G 
>57>6>D5AL (A4?D8>?48, "�5>FKL", "�D4>F8GAK 74AOFFO", "�7>?>H5AAO"). &5 8>76>?OT ?K8FD8@F64F8 ?>DO8>> K 7>E5D5865AKEFL F 

E?K?>F64AAK.

$F=>FK>=4?: G4F, 6K85>7FEFDKGK, 876KA>8 
�?4FD>D@4 A484T @>6?86>EFK 8?O >5@KAF @8FFT68@8 ?>6K8>@?5AAO@8 6 G4F4G, ?D>6585AAO >A?4=A-?5>FK= F4 E5@KA4DK6 74 8>?>@>7>N 
6K85>7FEFDKG5=, 4 F4>>6 KA886K8F4?LA8G F4 7DF?>68G 7>?>E>68G 876KA>K6. $FA>FKL E?K?LA>7> 8>EFF?F 8> 5>D4AF F4 74?8EF 7FEFDKG5= 
D>5?OFL >A?4=A-674T@>8KN @4>E8@4?LA> 5D5>F86A>N.

�=F57D4FKO: 7 Office 365 (Word, Excel, PowerPoint) 8?O E?K?LA>L D>5>F8 
�?85>>4 KAF57D4FKO 7 ?4>5F>@ Office 365 8>76>?OT EFF85AF4@ F4 68>?484G4@ E?K?LA> ?D4FN64F8 A48 8>>F@5AF4@8 (Word), F45?8FO@8 
(Excel) F4 ?D575AF4FKO@8 (PowerPoint) F D568@K D54?LA>7> G4EF, 755DK74NG8 6EK 7@KA8 6 G@4DK. &5 7A4GA> E?D>IFT >>@4A8AK ?D>T>F8 F4 
>5@KA A46G4?LA8@8 @4F5DK4?4@8.

Microsoft Teams T >EA>6A8@ KAEFDF@5AF>@ 8?O >>@4A8A>L D>5>F8 F4 >>@FAK>4FKL, 74557?5GFNG8 557?5D55K=A8= 8>EFF? 8> A46G4?LA8G 
D5EFDEK6, >D74AK7>64A5 E?K?>F64AAO F4 @>6?86>EFK 8?O 5D5>F86A>L E?K6?D4FK, I> T >D8F8GA> 646?868@ 8?O EFG4EA>7> >E6KFAL>7> ?D>F5EF.

https://teams.microsoft.com/v2/


�E=>6=V HG=>FVW Microsoft Teams

%F6>D5==O F4 >5DG64==O >4=4?4<<

�D74AK74FKO >57>6>D5AL 74 F5@4@8 G8 ?D>T>F4@8.

�?4=G64==O F4 ?D>6545==O 6V45>7GEFDVG5=

�A?4=A ?5>FKL F4 7DF?>6K >57>6>D5AAO.

%?V?L=4 D>5>F4 =44 4>>G<5=F4<<

 5847F64AAO Word, Excel, PowerPoint F D54?LA>@F G4EK.

�<>>D<EF4==O 5>F4 Assignments

�D87A4G5AAO F4 6K8EF565AAO 74684AL.

&K DFA>FKL D>5?OFL Teams A574@KAA8@ KAEFDF@5AF>@ 8?O 674T@>8KL 
EFF85AFK6 F4 68>?484GK6.



�>G4F>> D>5>F< 7 Teams
->5 D>7?>G4F8 D>5>FF 7 Microsoft Teams 8?O A46G4AAO, 6K8>D8=F5 655-5D4F75D K 
6658KFL teams.microsoft.com 6 48D5EA>@F DO8>F.

�KE?O 7464AF465AAO EF>DKA>8 64@ 5F85 74?D>?>A>64A> 665EF8 >5?K>>6K 84AK. 
�8>>D8EF>6F=F5 E6K= FAK65DE8F5FEL>8= ?>7KA F4 ?4D>?L, O>8= 74768G4= T 64H>N 
>>D?>D4F86A>N 5?5>FD>AA>N ?>HF>N 45> K85AF8DK>4F>D>@ EFF85AF4.

�D>>< 4?O GE?VL=>7> 6E>4G:

�658KFL E6>N >>D?>D4F86AF (FAK65DE8F5FEL>F) 48D5EF 5?5>FD>AA>L ?>HF8.1.

�658KFL E6K= ?4D>?L.2.

/>I> FAK65DE8F5F 68>>D8EF>6FT 86>D4>F>DAF 46F5AF8DK>4FKN (MFA), 
8>FD8@F=F5EL ?K8>47>> 8?O 7465DH5AAO FL>7> >D>>F (A4?D8>?48, ?K8F65D865AAO 
G5D57 @>5K?LA8= 8>84F>> 45> SMS->>8).

3.

�KE?O FE?KHA>7> 6G>8F 68 ?>FD4?8F5 A4 7>?>6A8= 5>D4A Microsoft Teams, 85 7@>65F5 
?>54G8F8 E6>L A46G4?LAK >>@4A88 F4 >4A4?8. &5 EF4A5 64H>N F5AFD4?LA>N F>G>>N 
8>EFF?F 8> >A?4=A-?5>FK=, A46G4?LA8G @4F5DK4?K6, 74684AL F4 >>@FAK>4FKL 7 
68>?484G4@8 = >8A>7DF?A8>4@8.

https://teams.microsoft.com/


�>?>6=<= 5>D4= Teams

�K6>6FG 7A4G>88FLEO 5KGA4 ?4A5?L:

�>F<6AKEFL - >A>6?5AAO F 64H8G >4A4?4G K @7748>8 

'4F - 8?O >E>58EF>7> E?K?>F64AAO 7 68>?484G4@8 F4 
>>?574@8

�4684AAO - 74684AAO 7 FEKG ?D58@5FK6 6 >8A>@F 
@KEFK

�4?5A84D - D>7>?48 74??4A>64A8G A4D48 K A5 FK?L>8

�<>?<>< - ?5D5?K> 78K=EA5A8G 68>?8>K6 F4 
@>6?86KEFL 78K=EA8F8 A>68= >E>58EF8= 68>?8>

OneDrive - >E>58EF5 D4=?>65 EG>68I5

Copilot - ,�-4E8EF5AF

�D>7D4@< - Word, Excel, PowerPoint F4 KAHK %>DKAH>F EF>DKA>8 Microsoft Teams



%FDG>FGD4 >GDEG Teams
�FDE8 6 Microsoft Teams E>?484NFLEO 7 F4>8G >EA>6A8G D>78K?K6, I> 74557?5GFNFL >D74AK7>64A8= F4 5D5>F86A8= A46G4?LA8= ?D>F5E:

�><4L=O EF>DV=>4 (Home Page)
�>@4HAO EF>DKA>4 E?F7FT F5AFD4?LA8@ ?FA>F>@ 8?O >DKTAF4FKL 6 
>FDEK. &FF EFF85AF8 @>6FFL 7A4=F8 >?NG>6F KAD>D@4FKN, F4>F O> >?8E 
>FDEF, FK?K A46G4AAO, >>AF4>FAK 84AK 68>?484G4, 7>88A8 >>AEF?LF4FK=, 
4 F4>>6 ?>E8?4AAO A4 >EA>6AK A46G4?LAK D5EFDE8 F4 ?5DHK >D>>8 8?O 
?>G4F>F D>5>F8. �>A4 F4>>6 G4EF> @KEF8FL >EF4AAK >7>?>H5AAO F4 
>>D>F>8= >7?O8 @4=5FFAKG ?>8K=, I> 8>76>?OT H688>> 5FF8 6 >FDEK 
A4=646?86KH8G A>68A.

�474?L=5 (General)
&5 >EA>6A8= >4A4? F >>6AK= >>@4A8K >FDEF. �KA 68>>D8EF>6FTFLEO 
8?O ?F5?K>4FKL 646?868G >7>?>H5AL 6K8 68>?484G4, ?>6K8>@?5AL ?D> 
8>8464AAO A>68G 74684AL, 7@KA8 6 D>7>?48K 7FEFDKG5= 45> KAH8G 
F5D@KA>68G ?>6K8>@?5AL. �65DGF >4A4? @KEF8FL 8>84F>>6K 6>?48>8, 
E5D58 O>8G 646?86>N T 6>?48>4 "(4=?8" 4 F AK= @>6A4 7A4=F8 
>>D8EAK A46G4?LAK @4F5DK4?8, F4>K O> >>AE?5>F8 ?5>FK=, ?D575AF4FKL, 
8>84F>>6K @4F5DK4?8, 4 F4>>6 74?8E8 ?>?5D58AKG >A?4=A-A4D48.

�4644==O (Assignments)
' D>78K?K '�4684AAO' 7K5D4A> ?>6A8= ?5D5?K> FEKG 4>485@KGA8G 
74684AL, I> ?5D5854G5AK >FDE>@. �?O >>6A>7> 74684AAO 6>47FTFLEO 
858?4=A ?>84GK, >D8F5DKL >FKAN64AAO, @4>E8@4?LA4 >K?L>KEFL 54?K6, 4 
F4>>6 8>>?48AK KAEFDF>FKL I>8> =>7> 68>>A4AAO. &FF EFF85AF8 
@>6FFL 7464AF46F64F8 E6>L D>5>F8, ?5D57?O84F8 EF4FFE8 ?>84GK F4 
>FD8@F64F8 76>D>FA8= 76'O7>> 6K8 68>?484G4.

�FV=>< (Grades)
&5= D>78K? A484T EFF85AF4@ @>6?86KEFL 6K8EF56F64F8 E6>N 
FE?KHAKEFL ?D>FO7>@ >FDEF. &FF 6K8>5D464NFLEO >FKA>8 74 6EK 
68>>A4AK 74684AAO, F5EF8 F4 ?D>T>F8. �DK@ 54?K6, EFF85AF8 F4>>6 
@>6FFL ?5D57?O84F8 85F4?LAK >>@5AF4DK 68>?484G4, I> 8>?>@>65 
7D>7F@KF8 E8?LAK F4 E?45>K EF>D>A8 E6>TL D>5>F8 F4 ?>>D4I8F8 
D57F?LF4F8 6 @4=5FFAL>@F.

$>7F@KAAO FKTL EFDF>FFD8 8>76>?8FL 64@ @4>E8@4?LA> 5D5>F86A> 68>>D8EF>6F64F8 @>6?86>EFK ??4FD>D@8 Teams 8?O 64H>7> A46G4AAO.
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%4=F 4<EF4=FV==>7> =46G4==O =4 ??4FD>D<V Moodle
�?4FD>D@4 Moodle org2.knuba.edu.ua T F5AFD4?LA8@ E5D58>68I5@ 8?O >D74AK74FKL F4 ?D>6585AAO 88EF4AFK=A>7> A46G4AAO 6 FAK65DE8F5FK. �>A4 
A484T EFF85AF4@ F4 68>?484G4@ H8D>>8= E?5>FD KAEFDF@5AFK6 8?O 674T@>8KL 7 A46G4?LA8@8 @4F5DK4?4@8, E?K?>F64AAO F4 >>AFD>?N 7A4AL.

�?NG>6V �>4G?V
$5TEFD4FKO A4 >FDE8: �D>EF8= F4 H688>8= ?D>F5E 74?8EF A4 
A5>5GK8AK A46G4?LAK 88EF8??KA8.

�K4EF565AAO FE?KHA>EFK: �>6?86KEFL ?5D57?O8F 6?4EA8G >FKA>>, 
?D>7D5EF 68>>A4AAO 74684AL F4 7474?LA>L FE?KHA>EFK ?> >>6A>@F 
>FDEF.

�46G4?LAK @4F5DK4?8: �DFGA8= 8>EFF? 8> ?5>FK=, ?D575AF4FK=, 
6K85>, EF4F5= F4 KAH8G D5EFDEK6, A5>5GK8A8G 8?O A46G4AAO.

�4644AAO F4 F5EF8: �AEFDF@5AF8 8?O 68>>A4AAO F4 A48E8?4AAO 
8>@4HAKG 74684AL, ?D>G>865AAO >A?4=A-F5EFK6 F4 KE?8FK6.

�5D5647< �<>>D<EF4==O
�6F>@4F874FKO ?D>F5EK6: �D5>F86A4 E8EF5@4 8?O 46F>@4F8GA>L 
?5D56KD>8 F5EFK6, A484AAO 76>D>FA>7> 76'O7>F F4 >5?K>F 
FE?KHA>EFK.

�5F4?LA4 4A4?KF8>4: �8>?484GK @>6FFL 6K8EF56F64F8 4>F86AKEFL 
EFF85AFK6, LGAK= ?D>7D5E F4 68O6?OF8 E?45>K @KEFO 6 A46G4AAK.

�DFGA8= KAF5DD5=E: �AFFLF86A> 7D>7F@K?8= 8874=A, I> 8>76>?OT 
?57>> >DKTAFF64F8EO A4 ??4FD>D@K F4 5D5>F86A> 
68>>D8EF>6F64F8 LL DFA>FKL.

�AFG>KEFL F4 4>EFF?AKEFL: �>6?86KEFL A46G4F8EO F 7DFGA8= G4E F4 
7 5F8L-O>>7> @KEFO, @4NG8 ?8H5 8>EFF? 8> KAF5DA5FF.

%?K?LA4 D>5>F4: $>DF@8 F4 G4F8 8?O >57>6>D5AAO @4F5DK4?K6, 
674T@>8KL 7 68>?484G4@8 F4 >8A>7DF?A8>4@8.

Moodle T >?NG>6>N ??4FD>D@>N 8?O 64H>7> 88EF4AFK=A>7> A46G4AAO, 74557?5GFNG8 ?>6A>FKAA8= A46G4?LA8= ?D>F5E F 7AFG>>@F D>D@4FK. 
�5D5>>A4=F5EO, I> 68 4>F86A> 68>>D8EF>6FTF5 6EK LL @>6?86>EFK 8?O 8>EO7A5AAO A4=>D4I8G D57F?LF4FK6.

https://org2.knuba.edu.ua/


%FDG>FGD4 E4=FG 4<EF4=FV==>7> =46G4==O

�4D47K >E6KFAK >>@?>A5AF8 A4 ??4FD>D@K 88EF4AFK=A>7> A46G4AAO 77DF?>64AK 74 
>4D58D4@8, O>K LG 68>?484NFL. &5 >7A4G4T, I> 8?O 7A4G>865AAO >>A>D5FA>7> 
>FDEF EFF85AF4@ A5>5GK8A> ?>?5D58AL> 7A4F8, O>4 E4@5 >4D58D4 6K8?>6K84T 74 
=>7> 68>?484AAO. �?O 68?FE>>68G >4D58D, O>K T ?D>DK?LA8@8 8?O 64H8G 
>E6KFAKG ?D>7D4@, F5 74768G4= A5 EF4A>68FL ?D>5?5@, >E>K?L>8 68 665 >5K7A4AK 7 
LGAL>N E?5F8DK>>N F4 ?5D5?K>>@ 88EF8??KA.

�8A4>, F4>4 >D74AK74FKO @>65 EF6>DN64F8 ?56AK A57DFGA>EFK 8?O EFF85AFK6 ?K8 
G4E ?>HF>F 7474?LA>>E6KFAKG 45> 685KD>>68G 88EF8??KA. �4?D8>?48, >FDE8 
KA>75@A>L @>68 @>6FFL 68>?484F8EO >4D58D>N @>6A>L ?K87>F>6>8 F4 
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